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AGREEMDTT 

Bb'WKfcN 

CCMGSSICJIER OF RB3ISTRATICW 

AND 

SDPERDHTMDHW OF ELECmCNS OF ESSEX CXX^MTY 

AND 

1HE INTESNATICNAL BROTHERHOOD OF ELKTRICAL WORKERS 

LOCAL 1158 


JANDAHY 1, 1991 - DECEMBER 31/ 1992 



MRE&IENT 


This Agreement/ nade this day tetveen the CCWCCSSIONER 

OF REGISTRATICaJ (hereinafter referred to as the ''COMMISSIONER") and LOCAL 1158/ 

NTERNATIONAL brotherhood of electrical TORKERS/ A.F.L.-C-I.O./ (hereinafter referred to as 
the "UNICN"). 

WITNESSETH; 

WhereaS/ the Public Employment Relations Commission certified the Oiion as the 
exclusive representative for the purposes of collective negotiations with respect to 
wages, hours and all terms and all conditions of en^iloyment for all County anployees/ 
excluding confidential employees, professional enployees, craft anployees. Judiciary 
employees, ei^loyees of county hospitals, managerial executives, police and supervisors 
within the meaning of the Act and all enployees represented in other collective negotiation 
units and, 

y&iereas, this certification requires the Cotrmisaioner to recognize the C&iion as the 
exclusive representative for the purposes of collective negotiations with respect to 
wages, hours and all terms and all conditions of employment for these County eiployees. 

Now therefore, the Commissioner and the Union mutually agree as follow. 

ARTICLE I» purpose 

The purpose of the Agreement is to memorialize and to set forth herein the Agreement 
covering the tearms and conditions of anploym^t to te observed between the parties hereto 
in order to foster good enployer-scployee relations. 
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ARTICLE II. MANAGEMENT RIGHTS 


1. The Commissioner hereby retains and reserves unto itself, without limitation, all 
powers, rights, authority, duties and responsibilities conferred upon and vested in it by 
the laws and Constitution of the State of New Jersey and of the United States. 

2. The Commissioner has and is vested with ail the lawful, customary and usual 
rights, powers, functions and authority of management. 

3. The Uiion further recognizes that the management of the Commissioner its 
workforce, the control of its properties, and the itaintenance of order and efficiency are 
solely a responsibility of the Commissioner. 

4. The Union agrees that the exercise of the foregoing powers, rights, authority, 
duties and responsibilities of the Ccmmissioner, the adoption of policies, rules, 
regulations and practices and furtheramce thereof, and the use of the judgement and 
discretion in connection therewith shall fce limited only to the extent set forth in this 
Agreement. 

5. The Ccmmissioner shall have all other rights and prerogatives including those 
traditionally and lawfully exercised. 

ARTICLE III. NON-DISCRIMINATION 

1. The Crartnissionsr and the Lhion agree that the provisions of this Agreement shall 
be applied to all anpioyees, and there shall be no discrimination as to age, sex, marital 
status, race, color, creed, national origin or political affiliation. 

2. The Commissioner agrees not to interfere with the right of employees to become 
meinters of the Lhion. There shall te no discrimination, interference, restraint, or 
coercion by the Conmissioner of any of Its representatives against any employee covered by 
this agreement because of ISiion nembership or non-membership in the tSiion or because of any 
lawful activity by such employee permissible under law or this Agreement on betialf of the 
Union. 
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The Onion, its nerobers or agents, shall not discriminate against, interfere with, restrain 
or coerce employees covered by this Agreement who are not members of the ISiion. 

3. The lAiicOT recognizes its responsibility as exclusive bargaining representative. 
ARTICLE IV. RETENTION OF EXISTING BENEFITS 

Except as otherwise provided herein, all rights, privileges and benefits which Union 
manfcers have heretofore enjoyed, and are presently enjoying, which are substantially 
uniform in their application to eitployees in a unit, shall be mintained and continued by 
the Commissioner during the term of the agreement. The personnel policies and personnel 
regulations currently in effect shall continue to be applicable except as otherwise 
provided herein. Proposed new rules or modifications of existing rules governing working 
conditions shall be negotiated between the parties before they are established. 

ARTICLE V. WORK SCHEDULES AND OVERTIME 

Daily and weekly work schedules shall not be altered without mutual consent of the 
Dxion. Otherwise, all agreed to practices concerning daily and weekly work schedules, 
hours, breaks and lunches shall remain in effect for the life of this Agreement. 

Nothing in the Agreement shall be interpreted as requiring a duplication or a 
pyramiding of holiday, Sunday, daily or weekly overtime payments involving the same hours 
of labor. 

All employees may be expected by the Commissioner to perform a reasonable amount of 
overtime. The Commissioner will attempt to give reasonable notice for such overtime. The 
Cottmissioner recognizes that overtime may create a personal inconvenience to individual 
employees and every consideration will be given to individual requests for relief from 
such obligation. 

In the event an enployee has cause for reporting late or being absent, the eii^ioyee 
shall provide as much advance notice to his immediate supervisor as is reasonably possible 
consistent with past practice. In the case of a reported absence, the involved employee 
shall give at least thirty (30) minutes advance notice thereof. 
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OVERTIME 


1. ELIGIBILITY 

A, It is agreed and understood that no teanporary employee shall receive any 
overtime work as long as a permanent employee is capahle to perform the work involved/ in 
the opinion of the Ccamnissioner. 

B. All permanent anployees shall be given an equal opportunity to perform overtlzne 
work and in order to avoid any inequities, overtire shall be assigned ty the Ccmmissioner 
on a rotating basis, as long as the enployee is capable to perform the work involved in 
the opinicai of the Commissioner. 


2. RATE 

A. For the first five (5) hours worked in any week the enployees shall receive 
ccanpensatory time on an hour for hour basis. 




B. An employee who performs work teyond the five (5) hours in a week shall receive _ .-p. 

Y?) 

money, or compensatory time at the rate of time and one-half at their hourly rata of 

C. An anployee who performs work on a legal holiday or Sunday, regardless of how ' 
many hours of work he performed during that week, shall receive mon^ or ccn^nsatory time 
at the discretion of the Ccmmissioner/ at the rate of time and cne-half ot their hourly 
rate of pay/ except on General Election Day for which aiployees shall receive their normal 
Holiday pay. For the first five hours employees will receive time and one-half in 
compensatory time and thereafter time and one-half at their hourly rate of pay. 

3. ALTERNATIVE TO MONEY 


A. An aiployee may request that such cjvertime be received as com pensatory time at 
the time and one-half rate in lieu of money. 



B. The Cccimissioner reserves the right to pay cash or compensatory time at his 
discretion. 

4. OTHER OVERTIME WORK 

A. In the event that an arployee is required to perform work for a Municipality or 
any other Agency, the Canmissioner agrees that for all work performed ty the anployea 
prior to and after is normal working hours, the eoployee shall fee compensated for such 
work at a rats of, effective January 1, 1992 at no less than H7-00 dollars per hour. 

B. Such monies to he paid ty the Municipality or other Agency, and in no way shall 
the Canmissioner be held liable for payment in case of default in behalf of a Municipality 
or any other Agency. 

C. An eirployee shall not have the right to request compensatory time in lieu of 
money for any work performed. 

5. PAYMENT OF COMPENSATORY TIME 

A. The Canmissioner agrees that in the event of the death of an anployee, all 
compensatory time is to be paid in full to his/her estate, within a reasonable period of 
time. 

B. The Oommissioner reserves the right to pay off accumulated compensatory time, in 
ccish, at any time. 

6. OVERTIME LIST 

A. The Ccmmissioner agrees to maintain a list indicating the hours worked or refused 
for each anployee. 

B. This list shall be available for review by the Business Manager of the 
Union or his designee. 

ARTICLE VI. NO STRTWB PT.mpE 

1. It is recognized that the need for continued and uninterrupted operation is of 
paramount importance to the citizens of the ccminunity and that there should te no 
interference with such operation. 
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2. Itie i:hion covenants and agrees that during the term of this Agreement neither the 

Union nor any person acting in its behalf will cause/ authorize, or support, nor will any 
of its members take part in any strike (i.e., the concerted failure to report for duty, or 
willful absence of an employee from his position, or stoppage of work or abstinence in 
whole or in part, fran the full, faithful and proper performance of the anployee's duties 
of employment), work stoppage, slowdown, walk-out, or other job action against the 
Commissioner. 

3. In the event of a strike, slowdown, walk-out or job action, it is covenanted and 
agreed the participation in any such activity by a Iftiion member shall entitle the 
Commissioner to take appropriate disciplinary action including possible discharge in 
accordance with applicable law, 

ARTICLE VII, DISCIPLINE 

1. No enployee shall be discharged, suspended or disciplined without just cause, 
cause includes, but is not limited to, the following: 

a) neglect of duty; 

b) failure to render necessary service to the public; 

c) incompetency or inefficiency; 

d) incapacity due to mental or physical impairments; 

e) conduct unbecoming an employee in the public service, 
including discriminatory treatment of the public or 
fellow employees; 

f) discourteous or abusive treatment of the public or 
fellow en^jloyees; 

g) insubordination or serious breach of discipline; 

h) disorderly or iiraioral cond\x:t; 

i) chronic or excessive absenteeism; 
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j) failure to report for duty without notice; 

Ic) falsification of time records of signing in for another 
employee: 

1) chronic lateness; 

oi) possession or use of alcoholic beverages or illicit 
drugs while on duty; 

n) intoxication while on duty; 

o) possession of weapons; 

p) negligent or willful damage to public property or 
waste of public supplies; 

q) willful violation of rules or other statutes relating 
to the employment of public anpioyees; 

r) conviction of any criminal act or offense; 

s) stealing; 

t) use or attempt to use one's authority or influence to 
control or modify the political action of ant enpioyee 
or engaging in any form of political activity during 
working hours; 

u) violation of the County's Code of Ethics; 

2. Procedure 

Progressive discipline procedure shall be used whenever possible. 

Serious breaches of discipline may require immediate siaspenslon or dismissal rather than 
counseling, warning or written reprimand. Procedures set forth in the County's Standard 
Operating Policies and Procedures 80-20 shall te applicable. The Union will be provided 
with a copy of SOPP 80-20. 
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3- Immediate Suspensions 


When the presence of the atiployee is determined bo be dangerous to the welfare of the 
anployees, or detrimental to the interest of the Enploying Unit, the Department of 
Division Head or his/her designee ray suspend the offender imnediately pending 
investigation, formal charges and subsequent hearing. 

4. Notice of the Union 

The W:\ion will be notified of all formal disciplinary actions, 

ARTICLE VIII. DUES DEDUCTION 

1. The Coitmissioner agrees to deduct for the Union from the Wages of an arpioyee 
covered by the Agreement, pursuant to the existing statute as amended, provided at the 
time of such deduction there is in the possession of tl^ Commissioner current written 
assignment, individually and voluntarily executed by the employee. The Union shall be 
responsible for securing the signatures of its members on the forms and delivering the 
signed forms to the Ccanmissioner. 

2. The Commissioner will deduct the current uniform dues from the pay of the 
employeeCs) on a bi-weekly basis provided that if an employee h.as no pay coming for such 
pay period, or if such pay period is the first pay of a new arpioyee, such dues shall be 
deducted from the next appropriate pay period. The Cononissioner will deduct fran the pay 
of employee(s) in any one month only duties incurred ^ile an individual has teen in the 
employ of the Ccirmissioner and only such amounts becoming due and payable in such month. 

3. In the event that a refund is due any arpioyee for any sums deducted from wages 
and paid to the Chion, it shall be the responsibility of such employee to obtain 
appropriate refund from the Union. 

4. If during the life of this Agreement there shall be any change in the rate of 
membership dues, the Uiion shall furnish to the Ccomissloner notice of the change at least 
thirty (30) days prior to the effective date of such change. 
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5. The ISiion shall indeinnify and hold the Ccomissioner harmless against any and all 
claims, demands, suits or other forms of liability that shall arise out of or by reason of 
action taken or not taken by the County for purpose of complying with the provision of the 
Article. 

6. The Commissioner will implement a fair share representation fee, equal to 
eighty-five percent (8556) dues, which shall be withheld in accordance with applicable law. 
The tMion shall indemnify the Comissioner from all liability resulting from and/or caused 
by dues deduction of fair share representation fee, eind the Union agrees that it is in 
full compliance with N.J.S.A. 34:13A-5.6. 

7. Employees included in the negotiating unit may only request deducticxi for the 
payment of dues to the duly certified majority representative. 

ARTICLE IX. BULLETIN BOARDS 

The Commissioner shall provide space on existing Bulletin Boards for use by the 
Union, to enable employees of the bargaining unit to see posted notices. All notices 
shall be posted by the Business Meager of the Union or his designee and shall relate to 
the matters listed below: 

A. I^iion recreational and/or Social affairs; 

B. Chion appointments; 

C. Chion elections; 

D. Results of Union elections; 

E. Chion meetings; 

F. Reports of Chion canmittee; 

G. Any other material authorized by the Cocmlseioner and the Business Manager of the 
Union or his designee. 

No political campaign literature or defamatory material shall he posted. 

This article dees not prohibit the Ccsninissioner frem assigning space for bulletin boards 
to other organizations in Tdiich anployees hold membership. 
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ARTICLE X. PAY PRACTICES 


1. anployees will be paid ty check every other week cm a Friday, paynent will be 
made during regular working hours. 

2. When a payday falls on a holiday, employees win be paid on the day preceding the 
holiday. 

3. l^>on four (4) weeks advance request of the individual employee, vacation pay will 
be paid on the payday prior to the start of the vacation period, without excessive 
deductions. 

4. The Conmissioner will institute a payroll holdback for employees which shall not 
exceed one (1) week. 

Employees who are hired after the implementation of the holdback, shall have five 
(5) days withheld from their first paycheck. 

ARTICLE XI. MATERNITY/PATERNITY/CHILD CARE LEAVE 

1. Matemity/Patemity/Child Care Leave, without pay, shall be 
granted by the County of Essex, i 5 )on the request of parents. 

2. Matemity/Patemity/Chlld Care Leave is not to begin more 

than thirty (30) days before the expected delivery date nor extend for more than thirty 
(30) days after delivery. 

3. An anployee requesting paternal leave must present written verification of the 
mother’s pregnancy frcoi her attending physican. 

ARTICLE XII. PREGNANCY DISABILITY LEAVE 

Pregnancy disability leave with or without pay shall be granted in the same nanner 
and under the same terrrs and conditions as sick leave. 

ARTICLE XIII. JURY DUTY 

1. Any employee covered under the terms of this Agreonent who shall be summoned for 
Jury Duty shall receive full pay and all other benefits theretofore received by such 
employee, for the full time of Jury Duty. Any such employee is required within three (3) 
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days of receipt of such Jury Summons to notify the Conmissioner of the receipt of such 
smnmons and in addition thereto/ such employee shall be required to remit and surrender to 
the Conmissioner any and all fees received by said employee for the rendering of said Jury 
Duty. 

2. When an employee serves on Jury Duty during a regularly scheduled day off or is 
assigned to an evening or night shift, and at the arployee’s request, all good faith 
efforts will be irade to reschedule the time off for another mutually agreeable time within 
the pay period. 

3. A person serving c« jury duty who participates in the t^ione call-in system must 
report to their normal work site each day. 

article XIV. UNION ACTrVITIES 

1. No union steward, member or officer shall conduct any Ikiion business on the 
Caranissioner's tire or the Connnissioner's premises imless provided for in this Agreement. 

2. The Union will provide the Commissioner with a list of Stewards no later than 
fifteen (15) days after tiie signing of this Agreement. The I^ion will notify the coiaity 
within twenty-four (24) hours of any changes in Stewards. 

3. (a) A reasonable amount of the Ccmmissioner's time may be used by Stewards to 
investigate grievances. 

(b) Three (3) Negotiating Comnittee Members shall be permitted to attend 
negotiating sessions, with pay, during regularly scheduled working hours. Other 
Union members, the number of whidi shall be mutually agreed upon by the 
Ccminissioner and the Union, shall be permitted to attend negotiating sessions 
provided they use accrued benefit time for the period they are absent from their 
regularly scheduled working hours. In the case where the ^nployee has no accrued 
benefit time, the time shall be deducted from their regular pay. Negotiating 
sessions, as used above, do not include a Uhicn caucus before or after the working 
negotiation session. 
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4. The Business Manager or his Representative, shall be admitted to the 
Canmissioner's premises on Iftiicai business. Requests for such visits shall be directed 
with reasonable advance notice to the Cciriinissioner or his designee and shall include the 
purpose of the visit, proposed time and date, and specific work areas involved. 

Permission for such visits shall not be unreasonably withheld. 

ARTKXE XV. LEAVE FOR UNION BUSINESS 

A. The Commissioner agrees to grant upon request of employees covered by this 
Agreement time' off without pay for the purpose of attending tSiicm conventions and 
conferences, provided that: 

1. The total time off does not exceed the aggregate ten (10) days in the first year 
of the contract, and twenty (20) days canmencing in the second year of the contract, and 
do not conflict with periods preceding or succeeding either primary, general or special 
elections. 

2. Written notice specifying the amount of time off is received by the commissioner 
at least fifteen (15) working days in advance of the granting of each period of time off. 

B. Authorized leaves granted to an Individual shall not exceed a maximum of five (5) 
days in a year period and three (3) days of paid leave for any single activity for any 
individual gin>loyee. 

C. No leave shall become effective without prior approval. 

D. The Onion has designated the Business f-^ager as the person frcoi whan tlie request for 
Ikiion leave will originate. 

E. The Union will provide the Ccmmissioner with a list of names and titles of those 
thion officers, Eicecutive Board Members and Stewards entitled to a leave for Uhion 
business. 
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F. The Ccaratiissioner agrees to grant two (2) hours off without pay every other month for 
recognized stewards to attend stewards* meetings. The Union agrees to notify the 
Coninisaioner in writing at least five (5) days in advance of such time, so that the 
appropriate Supervisor can be so advised. 

ARTICLE XVT. MILITARY LEAVE 

1. Military leave shall be granted in accordance with Civil Service Rules and 
Regulations. 

2. An en?5loyee will present to his/her Division/Departinent Head a written request 
for a military leave of absence which states the reason(s) for the leave, the effective 
date and official documentation of military status. 

3. The Commissioner or his designee will approve or deny a military leave of absence 
with or without pay in accordance with Civil Service Regulations and will comnunicate in 
writing such approval or denial to the employee, the Division of Personnel and the 
Division/Department Head. 

4. An employee on military leave shall notify the Division of Personnel of his/her 
intent to return to work thirty (30) days prior to his/her intended date of return. 

5. An anpioyee shall be reinstated by the Corranissioner without loss of benefits or 
seniority provided he/she reports for work within ninety (90) days with a certificate 
which indicates satisfactoi^f completion of military service. 

ARTICLE XVII. LEAVE OF ABSENCE WITHOUT PAY 

1. Leaves of absence without pay may be granted to permanent employees for any 
reason, other than leaves to accept other arployment, at the sole discretion of the 
Commissioner, for a period not to exceed three (3) months at any cme time. A leave of 
absence may subsequently be renewed for additional three (3) month periods, not to exceed 
one (1) year. This leave will be subject to the approval of the Eepartment of the 
Department of Civil Service 
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2. A written request from the arployee setting forth the reasons why the leave is 
desired and the dates for commencing and terminating of the leave shall be submitted to 
the Commissioner no later than two (2) months prior to the ccmmencement date of such leave 
except in the event of personal anergency. No leave of absence without pay shall become 
effective prior approval of the Commissioner. 

3. Employees granted leave of absence without pay shall have annual sick leave and 
vacation leave credit each reduced on a prorated basis every full month or major fraction 
thereof that the en^iloyee is on such leave without pay for the year in which such leave is 
taken. 

4- Employees may continue participation in the existing Health Benefits Program for 
a maximum of nine (9) months. Such coverage will continue provided that the employee 
shall pay in advance the total premium required for the employee's coverage and the 
coverage of the aiployee's. 

However, in the case of an approved sick leave, or matemity/disability sick 
leave, th.e employer will be responsible for the first three (3) months of leave and 
thereafter the employee shall prepay for a maximum of none (9) months of continuous 
coverage in the program. 

5. An eirployee whose request for a leave of absence is denied, may utilize Step 3 of 
the Grievance Procedure. This Article is not subject to the arbitraticai provision of this 
Agreement. 

ARTICLE XVTII. TERMINAL LEAVE 

1. JJpon. retirement an aployee shall receive one (1) day's pay for each five (5) 
days of accumulated unused sick leave, not to exceed a total sun of forty-five (45) days' 
salary. 

2. This payment shall be made at the time of retirement and shall not be considered 
as part of the esrployee's annual salary. 
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AfiTICLE XIX. INSURANCE 


1. Effective January 1, 1992 the Canmissioner agrees to give to the Uhion a sum of 
$11,275.00 for the purpose of administering a special employee development fund for the 
tettennent of the employees. 

2. It is understood that the adninistraticai of this fund shall be the entire 
responsibility of the Uhion. The Onion shall indemnify and hold the Canmissioner harmless 
against any and all claims, demands, suits or other form of liability that shall arise out 
of or by reason of action taken or not taken by the Canmissioner for the purpose of 
complying with the provisions of this Article. 

3. The Conmissioner shall provide a paid term Life Policy in the amount of $4,000 
for eacii full-time active employee. 

4. The parties agree to establish a joint Union ^fenagement Committee to study and 
reccmmend Health Benefits for the purpose of controlling costs. 

ARTICLE XX. SEPARATION OF E>1PL0YMENT 

1. Upon discharge, the onployee will receive all ironies to which he is entitled, 
minus any unearned sick, vacation, or personal leave. However, the final paycheck will be 
withheld until County identification, health benefits cards, keys, or other property is 
returned. 

2. Employees ray resign in good standing by giving the Cbinnissioner of 
Registration at least three (3) weeks written notice prior to the last day of work- This 
three <3) weeks notice shall ba in addition to the employee's accrued vacation. 

3. Upon resignation, the employee will receive all monies to which he is entitled 
provided that the anployee has notified the County at least three (3) weeks prior to such 
resignation. 
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ARTICLE XXI. GSIEVANCE PROCEDURES 


A. PURPOSE 

I. The purpose of this procedure is to secure, at the lovest possible level, 
equitable solutions to the problems which iray arise affecting the tentis and conditions of 
employment. The parties agree that this procedure will be Jcept as informal as may be 
appropriate. 

B. DEFINITIONS 

1. Contractual Grievances A dispute which nay arise between the parties 
concerning the application, meaning, or interpretation of an express provisions of this 
Agreement. 

2. Non-Contractual Grievance; A misapplication, misinterpretation, or violation 
of a policy or adinistrative decision. 

C. STEPS OF THE GRIEVANCE PRXEDURE 

The following constitutes the sole and exclusive method for resolving grievance 
between the parties covered by this Agresnent: 

Step One; (a) The grievant shall institute action in writing signed 
and delivered to his (or her) Supervisor within ten (10) working days of the 
occurrence canplained of, or ten (10) working days after he/she would reasonably 
be expected to know of its occurrence. Failure to act within said ten (10) days 
shall be deemed to constitute an abandonment of the grievance. The grievant may 
be represented by an ^ployee who is the shop steward. The grievant or the 
Division Supervisor may request a meeting to discuss the grievance. 

(b) The Supervisor shall render a decision in writing within fifteen (15) 
working days after receipt of the grievance. 
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Where the grievance arises from facts which would permit the individual grievant to 
^peal to the Department of Civil Service this procedure shall be optional. If 
any appeal is filed with the Department of Civil Service the processing of the 
grievance shall cease and the grievance withdrawn and if necessary, the 
matter withdrawn from arbitration. 

No arbitration hearing shall be scheduled unit such time as the time limits for appeal to 
the Department of Civil Service have expired, usually no later than twenty (20) days from 
the date of the action from which the complaint «irose. 

Once the grievant maxes selection of procedure, such election shall be deemed final 
and binding and constitute an absolute waiver of the procedure not selected. The election 
will be made in writing at the appropriate time on the grievance form. 

1. No response at any Step within the time allotted shall be deemed to be a denial of the 
grievance at that Step. 

2. Class grievances may be filed at Step 2 by the [iiion within its discretion. 

3. Written dispositions of all grievances at all Steps shall be forwarded to the ISriion 
representative. 

4. In the event of arbitraticn, the costs of the arbitrator's services shall be shared 
equally by the parties except that late cancellation fees shall be the sole responsibility 
cf the party requesting the postponement. 

5. Time limits shall be strictly adhered to and a grievance not raised or processed 
within the time allotted shall be deemed to be abandoned, unless mutually agreed by the 
parties in writing. 

6. All documents, conaramications or records dealing with a grievance, €£xcept disciplinary 
matters, shall not be filed in any employee's personnel file. 

7. All meetings and hearings pursuant to this procedure shall not be conducted in public 
and shall only be attended by the parties in interest and authorized representatives. 
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8. A grievance must be raised at Step 1 no later than ten (10) calendar days following 
its event or occurrence, or it shall be deemed waived. 

9. The cost of a stenographer shall be tome by the party obtaining the record and the 
appropriate rules of the State Board of Mediation shall apply. 

ARTICLE XXII. SICK LEAVE 

1. Sick leave shall be defined as a required absence from work due to a personal illness, 
accident, ecposure to contagious disease or required emergency attendance upon a member of 
the anpioyee's immediate family who is seriously ill. 

2. The Camnissioner shall require a supporting certificate from the employee's attending 
physician when said enployee is absent for five (5) consecutive days chargeable to sick 
leave. A certificate may be required for absences of less than five (5) consecutive days, 
pursuant to New Jersey Civil Service Rules and Regulations. 

3. Seasonal onployees are not eligible for sick leave. 

4. Absences of five (5) consecutive working days without notice or Commissioner approval 
may be cause for discipline or dismissal. 

5. During the first twelve (12) months of enployment, sick leave shall be earned at the 
rate of 1.25 per month. Thereafter, sick leave shall be earned at the rate of fifteen 
(15) days annually. 

6. Ihused sick leave shall accumulate without limitation. 

7. Employees shall noti^ their immediate supervisor or designed person of the intended 
absence due to illness at least fifteen (15) minutes prior to the employees scheduled 
starting time, unless past practice at the work unit requires a longer period notice. In 
the event an employee will be absent due to Illness or injury for more than three (3) 
consecutive days, the supervisor may waive the obligation of daily notice. 

An anployee who falls to report to work when scheduled and fails to notify the 
immediate supervisor of the intended absence, shall not be paid for the absence. 
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8. If an Qiployee beccmes disabled (physically incapable of performing 
his duties) either through injury or illness as a result of or arising frcni his 
anplcyment, such shall not be required to utilize the side leave allowable under Paragraph 
5 hereof during said period of disability as set forth in Section 9 below. 

9. Any such employee who is disabled either through injury or illness as a result of 
or arising from his enployment shall fce entitled to special leave of absence with full pay 
for the period during which such employee is paid temporary ccEipensatic«i payments under 
the provisions of the worker's Compensation Laws of the state of New Jersey, provided, 
however, that such special leave of absence with full pay shall not exceed 260 working 
days in connection with any one disability. 

10. However, during such period of disability such employees may elect to first 
utilize all or ai^ part of the accuinulated sick leave before utilizing the aforementioned 
special leave of absence. Such election sh^all be made by the aitployee in writing within 
(10) days after the injury or illness. 

11. Any amount of salary or wages or pay or part pay compensation paid or payable to 
any employee because of sick leave or any special leave of absence under these regulations 
shall be redticed by the amount of the Worker's Compensation Award under the Worker's 
Cempensation laws of the State of New Jersey made for tar^wrary disability because of the 
same injury or illness requiring such sick leave or special leave of absence. 

12. The Ccmmissicner may require the aj^roval of a County appointed doctor before an 
en^jloyee is allowed to return to work after utilizing sick leave for five or more 
consecutive working days. 

Such approval shall certify that the employee is capable of performing hlsAer normal 
employment activities and that hisA^er return will not jeopardize the health of other 
employees. 
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ARTICLE XXIII. PERSONAL DAYS 


1. Effective January 1 of each year, full-time esi^iloyees of the County of Essex on 
the payroll as of that date shall be entitled to three (3) personal days per year with 
pay. 

2. Perscaial days shall not accuinulate frcoi year to year. termination personal 

days will be pro-rated. 

3. Request for personal days should be made in writing to the eanployee's icwediate 
supervisor at least three (3) days in advance of the requested personal day(s). 

4. i^provai of the request will be granted by the Gonmdssioner if it does not unduly 
conflict with scheduling requireicents. 

5. Personal leave iray be scheduled in units of one-half (Jj) day or multiples thereof 
and may be taken in conjunction with other types of paid leave. 

6. The Cbromissicmer may cancel an employee's scheduled personal day due to 
emergencies. The Commissioner shall invoke this provision only under extraordinary 
circumstances and after making all efforts to avoid cancelling an anployees personal day. 
ARTICLE XXIV. HOLIDAYS 

1. The days listed in Appendix A shall be recognized as paid holidays. 

2. When said holiday falls on a Sunday, the following Monday shall be considered the 
holiday. Wh^ said holiday falls on Saturday, the preceding Friday shall be considered 
the holiday. 

3. An employee shall be paid at straight time base rates for said listed holidays 
inclusive of other differentials cr payments based on his regularly scheduled work day. 

4. Whenever the work schedule is such that an employee is required to work on said 
holiday the employee will be granted a substitute day off at a later date mutually 
convenient to the eirployee and his supervisor, 

5. An eaployee on unpaid leave of absence shall not be entitled to pay for any 
holiday occuring during such leave. 
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6. In addition to the aforementioned said holidays, the Conmissioner will grant a 


holiday when the County Executive declares a holiday for all County employees. 

7. Management will attempt to giv« three (3) days notice whenever possible when 
employewes are required to work on a holiday. The Onion recognizes that there nay be 
emergency situations ;d\ich require less than three (3) days notice. 

8. To qualify for holiday pay, an esnployee must have worked the scheduled day before 
and the schedxiled day following the holiday unless such failure to work is caused by: 

A. Jury EXity 

B. Death in the Immediate family 

C. Union Business 

D. Vacation 

E. Incapacitating injury, but not illness 

F. Illness, provided a Doctor’s certificate is presented by the employee upon 

return to work, unless waived by the Conmissioner. 

9. Holidays falling within a scheduled vacaticai period, shall not be lost by 
the eoiployee and shall be taken at a later time, subject to the approval of the Ccoinissioner. 
ARTICLE XXV. VACATIONS 

1. Employees shall be granted vacation leave with pay subject to the approval of the 
Conmissioner as follows: 

1) Starting from the date of hire until December 31st of that calendar year, one 
working day's vacati<mi earned for each month ccmpleted; 

2) From January 1st of your first complete year through your fourth coirqplete 
year, twelve (12) working days; 

3) From the beginning of the fifth coipleted year through the completion of the 
fourteenth year of eii?)loyment, fifteen (15) working days; 
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4) from the beginning of the fifteenth year and through the ccoipletion of the 
nineteenth year of efi^iloywent, tventy (20) working days; 

5) From the beginning of the twentieth year and thereafter, twenty five (25) 
working days; 

2. In scheduling requested vacation periods, seniority shall prevail as per past 
practice. The scheduling of any vacation request is subject to the approval of the 
CODCiissioner, 

3. Vacation time must be utilized in the year it has been earned, except when an 
atployee's vacation request is refused by reason of the manpower needs of the 
Ccxnnissioner. 

4. Temporary, part-time and seasonal employees are not eligible for any vacation 
benefits. 

5. In the event of death or normal retirement of any erployee covered by the 
Agroement, there shall be no pro-ration of vacation in the year in which that event occurs 
and the estate shall be paid the number of remaining unused vacation days for which the 
enployee is eligible times the arployee's daily rate of pay. 

6. In the event the enployee is suspended in excess of five (5) working days in any 
calendar year, th^ the Cccmissioner may pro-rate that anployee's vacation in the 
succeeding year or upon the employee's leaving Consnissioner's service for any reason based 
upon the amoimt of time the enployee was suspended in the preceding year. 

7. Vacations may be taken in segments of less than five (5) days only when approved 
by the Ccsnmissioner. 

8. The Commissioner may cancel an anployee's scheduled vacation due to emergencies. 
The Cciranissioner shall invoke this provision only under extraordinary circumstances and 
after making all efforts to avoid cancelling an anployees vacation. The affected enployee 
shall have the option of selecting another available vacation period in that year or the 
next following year. 
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ARTICLE XXVI. WEATHER EMERGENCY 


1. In the event the County Executive, through an Executive Order closes a County 
Office because of 'weather emergency, employees assigned to that office will be credited 
with a full day's compensation. 

2. If an atiployee cannot report to work due to a weather anergency and the County 
Offices ha-vB not been closed by the County Executi've by an Executive Order, then the 
absence will be charged to accumulated 'vacation or personal leave. 

3. Announcements of such closings will be made over radio stations WAEC (AM), WOR 
(AM), and WVNJ (FM). 

ARTICT.F XXVII. EXTENT OF COUNTY LIABILITY 
A. POLICY 

Whenever an action is instituted against any enployee for any act or omission arising 
out of and in the course of, and within the scope of, the performance of the duties of 
his/her office, position or employment, the County shall defer the cost of defendi.ng such 
action as set forth below: 

The County's obligation hereunder shall be limited to these cases in 'whicht 

1. The proceeding is dismissed or results in a final disposition in favor of the 

employee; and 

2. The anployee -was acting in a matter in which the County had an interest; and 

3. The en^loyees 'was actii^ in the discharge of a duty in^sosed or authorized hy law; 

and 

4. The at^jloyee was acting in good faith; and 

5. The enployee is a named defendant in a matter pending before a court of competent 

jurisdiction 
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B. PROCEDURE - CRIMINAL ACTICW5 


1, An employee who may ultimately seek reimbursement fran the County for the costs of 
defending any criminal proceeding shall deliver the ccmtplaint or indictment to the 
County Counsel within ten (10) days from the time he/she is served with any complaint 
or indictment, whichever shall occur first. 

2. Hie County Counsel will rule upon the entitlement of eoployees to reimbursement 
of their es^nses only after the termination of the criminal proceeding. Therefore, 
an anployee who my ultimately seek reintursemait should retain his personal attorney 
with taiovledge that the employee may or nay not be subsequently reimbursed by the 
County, and that if the eirployee is reimbursed it will be in an amount within limits 
set out in paragraph B~3 even if ths attorney's fee to be paid by the eftiployee is 
greater than that amount. However, the Cbunty will under no circumstances be liable 
to any pool or other attorney at any time; rather the County will directly reimburse 
an anployee in the amount set forth in paragraph B-3 if and when the County Counsel 
determines at the termination of the criminal proceedings that the employee is 
entitled to reimbursement. An anployee will be barred from any reimbursement by the 
County if he does not obtain an agreement with his attorney whidi requires his 
attorney to keep accurate and complete records of the hours which the attorney spends 
on the case (to include the date and nature of service performed with regard to all 
time) frcffl the outset of the case and to submit an affidavit of services at the 
conclusion of the case setting out that detailed time information. Within five (5) 
days after retaining an attorney, the arployee shall fomrard a signed copy of the 
retainer agreement of the County Counsel. 
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3. An snployee who wishes to seek reimbursement of his legal escpenses in defense of 
a criminal proceeding shall notify the County Counsel within twenty days of the 
tenninaticffi of that proceeding. The employee shall submit to the County Counsel a 
detailed affidavit of services signed by his attorney setting forth the time spent on 
the case as set out in paragragii B-2. The County Counsel will thei make a binding 
determination as to whether or not the employee is entitled to reimbursement for all 
or any part of his legal expenses. 

The County Counsel shall determine that the en^ioyee is entitled to reimlnirseirent if 
the County Counsel concludes that all of the standards set forth in paragraph A have 
been iret. If the County Counsel determines that the anployee is entitled to 
reimbursement, the County Counsel shall approve payment by the County to the employee 
of counsel fees at a rate of $45.00 per hour of attorney time,- effective January 1, 
1992 the rate shall be $90.00 per hour, or it the fee which was chtirged by the 
attorney to the employee was less, then a lower rate, as veil as e^^jenses of the 
hearing, trial and appeals in question. The County Counsel may disapprove of any 
reimbursement of any orployee for any attorney hours whicii the County Counsel 
concluded are in excess of a resonable number for the services whitii were rendered in 
the case. 

C. PROCCTURE - CIVIL ACTIONS 

1. Any aiployee 'vdxj is served with a summons and complaint shall, within ten (10) 
calendar days of the time he/she is served with the summons and ccmpiaint, deliver 
the summons and complaint along with any accident or incident reports relevant to the 
action, to the County Counsel. 
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(c) During the first ten (10) day period, nothing shall prevent the 
enployee and/or his representative frcm discussing the matter informally with 


the employee's iflimediate supervisor. 

Step Two; (a) In the event the grievance has not been resolved at Set 1, the 
ttaion, and only the Ohion may file a written grievance on an approved form with 
the Commissioner within ten (10) days of the grievant’s receipt of the response 
or eiqsiration of the time to respond at Step I. 

(b) The Commissioner or his designee shall respond in writing within fifteen 
(15) working days of receipt of the grievance at this step. 

Step three; In the event the grievance has not been satisfactory resolved at 
Step two the Iftiion, and only the Oiion, may submit the matter to binding 
arbitration in accordance with the procedures of the N.J. State Board of 
Mediation or the Public Employment Relations Commission on the following 
conditions. 

ARBITRATION 

1. The request for arbitration shall be filed by the Business Manager of the Union. 

2. The request for arbitration must be filed with the appropriate agency no later than 
ten (10) working days after receipt of the response or expiration of the time to respond 
at Step three, and; 

3. The grievance is a contractual grievance as defined in (B)(1) of this Article. 

4. The grievance is not a matter within the exclusive jurisdiction of the Department of 
Civil Service. 

Nothing In this Agreetnent shall be construed as ccmpelling the Uhlon to submit a grievance 
to arbitration or to represent the anployee before Civil Service. The Union's decision to 
request the movement of a grievance to arbitration or to terminate the grievance prior to 
submission to arbitraticm is final. 
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